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This suppément expands o the guidance contaiden AFI 36-2805,SpecialTrophies ad Awards

SUMMARY OF REVISIONS

This revision establisks new requirements for agative reples (paragraph 21.2.), publcity statenents
(paragaph 2.119.), and diskettesto be provided with each nomination package (paragraphs 2.1.41.,
2.1.5.,2.1.9,, 2.1.10.). This supmient also expands the numbef nominations which may be submitted
from one ® an unlimted numberfor the NCOA Vanguad Award (paagraph 3.24.) and tle AFSA
Pitsenlarger Award (paagraph 4.64.).

AFI 36-2805,1 January 1998, issupplemented asfollows:

1.1. HQ AFMC/CCQ and commanders oAFMC field unitsreporting directly toHQ AFMC may @ch
submit nonmations. Submi onenomination,unless otherwisepecified, foreach awardfophy or cate-
gory to theHQ AFMC/DPCS, Specidlrophiesand Award, for competition.Do not submit normations
directly to HQ AFPCor to the awardtrophy sposor.

2.1.2. Send rominations for AFMC competition to HQ AFMC/DPCS, 4375 Chidlaw Road, Suite 6,
Wright-Patterson AFB OH 45433)36, by theprojeded sigpense date shownrfeach award. fl neces-
sary, an adjstment o the susperse date wil be accompished by mesage @ othe form of notification
and will take preedence. Thé&/1PF/pogramadministrator will submit a negative reply by e-mail or fax
when not forwardirg nominations.

2.1.4.1. (Added) Whenusingthe conputer geeratedAF Form 1206 Nomination for Award, do not
manually clange the font face orthe fontsize establishd for this form.

2.14.2.(Added) Do not useacronyms unless sgied out and showwith the acronym in parenthesis at
thefirst occurrence inhe write-up. Duplex prifithe fam head-to-head so thatreads ike a book. Ro-
vide one orignal and teeadditional copiesfotheform for each nomination. Ensuran electronic copy
of the form isprovided on dskette.
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2.1.5. Do not wse acronyms wnless spelled out and shown with the acronym in parenthesis at te first
occurencein the wrte-up. Do nd duplex print multiple-page bond paper wte-ups. Provide oneoriginal
and three additional copies of the wite-up fa each nominatn. Ersure an electronic copyf ehewrite-up
is provided on diskette.

2.1.9. Provde an electroniccopy of the biography on dskette.
2.1.10. Providean electrorg copy ofthe citation on tkette.

2.1.11. Send one origindset d all required documents, antireeadditional copie®f the write-up. Do
not collate, stape, or assemble nominations in elaborate packagRequred documeration may cosist
of but is not limited @ the following:

* Commandr’s endorsemermemo
* Nominationwrite-up
» Biography
» Citation
* Recadsreview RIP
* Qualiy statement
* Publicity statement
* Diskette
2.1.18 (Added A quality reviewstaternent is required fo individual naninations submitted ormilitary

or Department of the Air Fece civiian pasonnel. It will be signe@nd dated by the person (other than
the nominee) wb verified theinformatian and wil read:

» Military Nominaton. “I, (rank a title ard name), verify (nominee’s rank and namdid nd have
an active UIF or unfavorable infonation ina PIF during the nominating periodfahe (trophy/
awarg.”

» Civilian Nomination “I, (rank or ttle and name), verify the oficial recordsof (nominee's name)
did not contain ay disciplinary or adwerse actio information, nor is action pendmthat would
reflect urfavorably duing the nominating paod o the (trophyaward).”

2.1.19 (Added A publicity statemenis required for each nomination It will be signed and dated by the
nomnee for individual nominations, or by tacommandetéam leal for unit/group nominationand will
read:

o ‘], (rank or title and name), understand (mygjmomination fo the (tophy/avard) may involve
release of the iformation contained ifmy/this) nomination package fire purpose bpubliciz-
ing the program.”

3.2.4. Send an unlimited number of nominationgor the NCOA VanguardAward to HQ AFMC/DPCS by
15January.

3.3.3. Send one nanation for the USAF Hist Sergeant of theY ear Award to HQ AFNC/DPCS by the
advertsed suspnse datéapproximatelyearly March tmeframe) each year.

3.4. Send one nomination inokecategory bthe 12 OAY Avard to HQ AFMC/DPCS by thedvertised
suspense datéapproximatelyearly March time frame) each year.
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3.5. Sendne nominatio in each categy of the AFA Aerspae Awards to HQ ARVIC/DPCS by 15
December.

3.6. Send ore nomination for the Ga & Mrs. Jerome F. O’'Mallg Award o HQ AFMC/DPCS by 1 Feb-
ruary.

3.7. The ARMC commandevel nominee ¢ the Air Force-level competitio of the Joan Orr Air Force
Spouse of theY ear Awardwill also receie recognition as #taConnke Yates ARMMC Spowe ofthe Yerr.
Connke Yateswas thespous of aformer ABMC CommanderGeneral Roald W. Yates.

3.7.4. Send one nomination féhe JoanOrr Air Force Spouse of the YearAward to HQ AFMC/DPCS
by 15 January.

3.8. Send one nomnation for the Verne Or Awardto HQ AFMC/DPCS by 15 January.

3.9. Send one nomination in damategory of thé.ane P. Sijan USAH_eadershipAward to HQ ARMC/
DPCS by 15uly.

3.10. Sed one nomination irrachcategoy of the GEICO Military Servie Awardsto HQ AFMC/DPCS
by 1 Septembe.

4.2. Moreinformation is available nthe wald wide web at htp://www.usjayceesorg.

4.2.6. The Jaycee fom will be provided by HQ AFMC/DPCS when a call for nominationss sent. The
form maybe reprodiced locally. The“nominabr's name” areaon the last page must be left bank for
AFMC indorsement. Nominees must sign ard date tke last line of the fam.

4.2.8. Send one nomination féhe TenOutstanding Youry AmericansAward to HQ AFMC/DPCS by
15June.

4.3.1. Send oe nominatio for the Wiight Brothes Memoia Trophy b HQ AFMC/DPCS by 15 May.
4.4. Moreinformation is available othe wald wide web at htp://www.ion.org.

4.4.4. Foms are also availablen-line at http/vww.ion.ag/awardform.htm. The“this nominatio is
respectfullysubmitted by:” area on the covgrsage mast be left blank for AFMC indorsement.

4.45. Serd one nomination irrat category othe ION Awvards toHQ AFMC/DPCS by Sanuary.
4.5. Moreinformation is available mthe wald wide web at htp://www.naaycg.org/kath.htm.

4.5.1. Send or nomination for the Katharine WrighMemaial Award to HQ AFMC/DPCS by 15 Feb-
ruary.

4.6.4. Send an unlimited numberf mominations fa the AFSA PitsenbargeAward to HQ AFMC/DPCS
by 15 March.

ERNEST V.MARSHALL, Colonel,USAF
Deputy DirectorPeasonnel
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